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The Role of a Personal Representative in
Alberta: What You Need to Know

Planning ahead means more than writing a Will — it also means thinking carefully about who
will carry out your wishes. In Alberta, the person named in your Will to settle your estate is
called a Personal Representative (formerly known as an Executor). Their role is critical, and
choosing the right person can make all the difference for your family.

What Does a Personal Representative Do?

A Personal Representative is legally responsible for managing your estate after your death. This
means they must:

Locate and validate your Will.

Carry out your wishes for body disposition and funeral arrangements, or make decisions
if your instructions are not clear.

Safeguard your property and assets.

Apply for probate if needed.

Pay outstanding bills, loans, and taxes.

File final tax returns and obtain a CRA clearance certificate.

Distribute your assets to beneficiaries as directed in your Will.

They must act with honesty, fairness, and transparency — keeping accurate records, updating
beneficiaries, and ensuring all debts and taxes are paid before making any distributions.



Choosing the Right Person

Being a Personal Representative can take months or even years, depending on the complexity
of the estate. It's not a ceremonial role — it’s a job that requires organization, clear
communication, and integrity. When appointing someone:

e Choose a person who is trustworthy, organized, and financially responsible.

e Consider their availability — do they live nearby, and do they have the time to manage
the tasks involved?

e Make sure they are willing to serve. It's important to talk with them before naming them
in your Will.

e |[f your estate is complex, you may wish to appoint a professional (such as a trust
company or lawyer) either alone or alongside a family member.

Supporting Your Personal Representative
You can make their job much easier by:
e Keeping your Will up to date.

e Recording important details in one place — including insurance policies, banking and
investment information, digital accounts, and funeral preferences.

e Telling your loved ones where to find your documents.

The Cooperative Memorial Society’s “Ducks in a Row” Planning Booklet is designed to help
you gather this information, so your Personal Representative has the tools they need when the
time comes.

Final Thought

Serving as a Personal Representative is a serious responsibility — but it's also an act of love
and trust. By carefully choosing the right person and preparing the information they’ll need,
you’ll reduce stress for your family and ensure your wishes — from funeral arrangements to
financial matters — are carried out with dignity.
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